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Am I too busy to get any work 
done? 
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As the pace of life continues to accelerate, it's becoming increasingly 
common to feel like we're too busy to get any work done. 

 
Whether it's due to a never-ending to-do list, constant interruptions, or the pressure to multitask, it can be 
difficult to find the time and focus to be productive.  
 
In this article, we'll explore some strategies for managing your time and energy so that you can get more 
work done, even when you feel too busy. 
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1. Prioritise your tasks: One of the most effective ways to manage your workload is to prioritise your 
tasks. Start by identifying the most important tasks that require your attention and focus on 
completing them first. This will help you make progress on the most critical work and reduce the 
feeling of overwhelm. 
 

2. Create a schedule: A schedule can be a powerful tool for managing your time and staying focused. 
Block out time in your calendar for specific tasks or projects and stick to your schedule as much as 
possible.  

 
This will help you establish a routine and create a sense of structure, which can help you feel more in 
control of your workload. 

 

 
 

3. Minimise distractions: Distractions are one of the biggest challenges to getting work done when 
you're feeling busy. Identify the things that distract you the most, such as social media, email 
notifications, or colleagues, and take steps to minimise them.  

 
For example, you could turn off notifications, use noise-cancelling headphones, or find a quiet place 
to work. 
 

4. Take breaks: Taking regular breaks can help you recharge your energy and stay focused. Consider 
taking a short walk, practicing meditation or yoga, or simply stepping away from your desk for a few 
minutes. This can help you return to your work with renewed focus and energy. 
 

5. Learn to say no: One of the most challenging aspects of feeling busy is the pressure to take on more 
work or obligations. However, learning to say no can be a powerful tool for managing your workload 
and protecting your time.  

 
Be selective about the commitments you make and focus on the things that are most important to 
you. 
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If we can help you, reach out for a no obligation chat to Jo Hands on 0459826221, or 
jo.hands@whiteark.com.au 

 

In conclusion, feeling too busy to get work done can be a frustrating and 
overwhelming experience. 

 
However, by prioritising your tasks, creating a schedule, minimizing distractions, taking breaks, and 
learning to say no, you can manage your workload and stay productive.  
 
Remember, productivity is not about how much you get done, but rather about how effectively you use 
your time and energy to achieve your goals. 
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